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APPLICATION FOR LEAVE TRAVEL CONCESSION AND RE-IMBURSEMENT OF

EC

TRAVELLING EXPENSES /ADVANCES

Name

Designation § Rank No. :
Present Pay

Date of entry in Govt. Service

(i) Home Town (Also indicate nearest
Railway Station if home-town not
Connected by rail)

(i)  Distance from Head quarters by
Shortest route.

When was the concession last availed (Give
here the date of outward journey).

Period & Nature of leave during which
Journey for which claim is made were
performed / are proposed to be performed

Family members for whom concession is sought (including self)

Name of Family members Age | Relationship to applicant

o|lu|a|lwiv|—|Z

10.

steamer — If so, give brief particulars.

Class of rail accommodations by which travel :

- Whether any part of the journey, otherwise connected by rail was performed by road or

Particulars of travel (Date of Outward and In-ward journey, Ticket Nos., Cash receipt) to be

attached etc.




L Outward Journey'dated .............cecovvrnnne BOM st st
B o J T T TR

Ticket Nos. ....... ST+« o o AR LS v DA  NPS—— Fare: .....coovveelodfe il

1. oy

2. 2

3.

4.

5.

6.

I In-ward Journey dated ............. ki baanki RPOLS ¢ T -9 0 T ERR—
TR0 vms s swwmsmsmanssmsamsnsss sonlamoinsens ssnamewismmsen
Ticket Nos. \ ................................................. Fare

1.

2

3.

4.

5.

6.

Total T+ ) =RS. cevcenceaiiaranreccecaecsecnaenns

B B Signature of the Official
CERTIFICATE

Certified that —

(i) I, and/or the members of my family have actually traveled by the class or accommodation for which

(ii)

concession has been claimed.
The family members in respect of when concession is claimed are entirely dependent upon me.

TR R T e Signature of the Official

FOR OFFICE USE ONLY

Certified that :-

L.
2.
3.

The entries in terms 4-7 above are correct.

The distance of home town of Govt. official from headquarters exceeds 100/400 kms.

The Govt. official has not availed himself/herself of the concession during the prescribed block of 2 years. The
Govt. The Govt. official has a family living away from him/her and has not availed of the concession during
the current year.

The Govt. official has informed of his/her intension to avail of the Leave Travel Concession before proceeding
on leave.

Relaxation may be allowed in respect of the following requirement which have not been fulfilled for good and
sufficient reasons.

S e RS WE% § NS (Checking Officer)
Controlling Officer




Proforma for self-certification by the Government employee

L BRI oococcis e samiiiniis oo waiiiaiis o e i (Name of the Govt. servant) wish to
confirm that I am availing ...........cociiiiinen (Home Towr/ Any Place in India) LTC in
respect of self/ family member(s) for the block year ................. B0 AR, csnmnsnins 5305 saniiiss
(Place of visit) during...........c..oceeeiiiinnnnn (dates of journey). It is stated that [ or the

family member for whom I wish to avail LTC has/have not availed of the same before in the

present block.

2. Particulars of members of family in respect of whom the Leave Travel Concession is being

claimed are as under:

SI. Name(s) Age  Relationship with the
'No. , Govt. servant
3. It is certified that the above facts are true and any false statement shall make me

liable for appropriate action under Rule 16 of CCS(LTC) Rules, 1988 and the relevant
disciplinary rules.

* N.B.: Government employee may share interesting insights and pictures, if any, of the
destination visited while availing LTC on an appropriate forum.

S\G,NF’TURE
De_e\CaNF’T'O'\/

R- No,




9/

e .- 14C : 39-fd G0 / Sub-Bill No
S i @@- .......................
- : S
LEAVE TRAVEL CONCESSION BILL
aaf
PortheBlockofYear. o0 e e ot
Requt . =5 fam &t @ 9fodll ¥ vw dem @ forg 3k 30 =t 9y @ &7 § R e sFn =Ry |
Note : This bill should be prepared in duplicate one for payment and the other as office copy.
YN & (WE J9F T ¥4 AR 7)
PART A ( To be filled up by Government servant )
1 LA T s e R e e T e T e o L T S T e S e i
o S Zbonignalion s S e e e e e e
3. I/ Pay Gtade Py A Bald o e e
4. T/ Headquaneisacan s v - S e e e e e e
& AT T TGET AT m ‘WK aa, "é ................................................................... a. ........................................................................ T

Nature and period of leave sanction From to

6. qRaR & Fee @1 Ao e e g s F1 eEr e |

Particulars of members of family in respect of whom the LTC has been claimed.

FH o

M I GEHN TG & G
S. No. Name(s) Age Relationship vith the Govt. Servant

T EN FAAN T IRAR & el B/ &) T amn/arst w1 faer |
Details of journey (s) Performed by Government servant and the members of his/her family.
PIe i HANTHA .
o . T aEr # A ud wuE :
Departure Arrival & = 5 gad el fEroquft
: fer qfyer @1 = R e e
aAqE T a A T 1 Distance in Mode of Travel & class No. of Fares i
aqg From qaqg " To Km of accommodation used |
Date & Time Date & Time ‘ Rs P
i
|
I
i
e

e ofr (R B A ) & W w

Amount of advance (if any) drawn Rs.




. 6/8
; : 9

9, ﬁmar/mam‘faﬁﬁﬁ&uf,ﬁﬁ%ﬁvwﬁm%maﬁ%mgm%,maﬁwgﬁwmmmﬁ,a@%‘m
e qur ol & & o 2 . :

Particulars of journey (s) for which higher class of accomodation than the one to which the Govt. servant is entiled was used (sanction No. and
dated to be given.)

- I FT AR aET F IFR s
T o e | a8 o Red amr S St fer
‘Place Rrasr Ivan fear S
= FeR & T No. of Fares :
g N2 Class to which Class by which = : . Fare Paid
From to Mode of conveyance entitled actully travelled : :
used -
1 Z 3 4 =5 6 7
Rs. 12
10. AP AP A aEE A AW A /g @R -
Particulars of journey (s) performed by road between places connected by rail -
I FT AR
Names of places a5 9 ST geher @ w fEom
a Class to which Rail fare
& entitled
From to
1 2 3 4
Rs. P

AT - 95
CERTIFICATE
1. TN fohar S @ SWE TR R wdiew A9 R Ream @ sEr ' ¥
Certified that the Information as given above, is ture to the best of my knowledge and belief.
2. B Al /ol wemd e ¥ Jarge 8 R/ 5 A ofy /o @ A A ¥/ qor e e se /W
BRT AT R B[R Ga@@ BRI e e af of ¥ 98 fomr mr 2

That my husband/wife is not employed in Government servica/that my husband/wife is employed in Government

service and the concession has not been availed of by him/her separately or himself/herself or for any of the family
members for concerned block of..........ccccceievvriiiniiioieeeiee e years.

Signature of Government Servant

qqG : Date




3

R @ (I ST ¥ | o R)
PART B ( To be filled in the Bill Section )
Wﬁﬂ?&ﬂ@'m ........................................ Kﬁ%mﬁ%%ﬁq%l
The net entitiement on account of Leave Travel Concession works out to Rs. as datailed below. e

(F) @ IeH /39 /%W = SIS /Railway/air/bus/steamer fare

B s
S .. . & IER forg v AmEr s/
M it @A H AR B B, T F | v
Less amount of advance drawn vide voucher No....................... dateds i 5 e e
& A/ Netamount Rs.......cccovverrreneceee.
2 o Lo Raes # fawerig 2
2 The expenditure is dabitable to
e fafts & smer BT 3R GRS B swEr
Initials of bill clerk Signature of Drawing Disbursing Officer

gftEeeRa

Countersigned

Fass sl & swmeRr
Signature of the Controlling Officer

mmm%%mm’ﬁ/m/w ............................................................... ﬁwm%ﬁma%l

Certified that necessary entires have been made in the Service Book of Shri/Smt/Miss

AFR P RN
Signature of the Officer
it SIS g A qRaw A uRRedl @ wem= fear

Authorised to attest entries in the Service Book.

B R e
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. L.T.C. CERTIFICATE
CERTIFICATES TO BE GIVEN BY THE CONTROLLING OFFICER

< Certified :

(i) that Shri/Shrimati/Kumari (Name of the GOVE. SBIVaNL)............c.oooviiimi v s
has rendered continous service for one year or more on the date of commencing the outward Journey.

(i) that necessary entries as required under para, 3 of the Ministry of Home Affairs O.M. No. 43/1/55-Ests. (A) Part Il
dated 11th October, 1956 have made in the Service book of Shri/Shrimati/Kumari

(Signature & Designation of the Controlling Officer)

CERTIFICATE TO BE GIVEN BY THE GOVT. SERVANT

1. | have not submitted any other claim so for Leave Travel Concession in respect of myself or My family
members in respect of the block of the years .......ccccooveeriiiiineininiinn and.... o SReaaaE

2. |have already drawn T.A. for the Leave Travel Concession in respect of a journey performed by me/my wife
T e e e e L children. The claim is in respect to the journey performed by my wife/myself with
................................. children none of whom travelled with the party on the earlier occasion.

3. | have not already drawn T.A. for the Leave Travel Concession in respect of a journey performed by me/
mywile with=—.-. — . o chiltienr . i children in respect of the block of two
VBEIS ..l gRd s This claim is in respect in the journey proformed

by my wife/myself with......... S e e e ghldrenl. s children none of whom availed
cf the concession relating to that block.

4. | have already drawn T.A. for the leave Travel Concession in respect of a journey performed by my in the
VEaE o in.respect of block ol tWo=Vears & or o 5 e and
el Suon S e This claim is in respect of the journey performed by me in the year
............................................... This is against the concession admissible once every year in a prescirbed block for
visiting home town as all the members of my family are living away from place of work. .

5. The journey has been performed by me/my wife.. ...c.cccoceiiiniiiiiiennnnen. children/
children to the declared home town viz

6.  That my husband /wife is not employed in Government.

That my husband/wife is employed in Government service and the concession has not been availed of by him/her
separately for himself/herself or for any of the family members for the concerned block of two years.

Certified that my wife/husband for whom L.T.C. is claimed by me is employed in..........cccccoviniiiiiiiniiiennins
(Name of the Public Sector Undertaking/Corporation/Autonomous body etc.) which provides Leave Travel Concession
facilities but he/she has not preferred and will not prefer, any claim in this behalf from his/her employer.

8.  Certified that my wife/husband for whom L.T.C. is claimed is not employed in any Public Sector Undertaking/
Corporation/Autonomous Body. Financed wholly or partly owned by the Central Government Local Body which provides
LTC facilities to its employees and their families.

Signature of the Govt. Servant

Available From : TANEJA SALES COKRPN.
31, More Sarai Road, Old Lajpat Rai Mkt. Delhi-6
Ph. : 23864130, 23862331, Fax No. 011-22544918




(To be fill & enclose by the individual with LTC Clairﬁ Form)

 UNDERTAKING

It is certified that I , : : had
visited ' (name of the place) (with family)
availed the L.T.C. facility with the permission of the Competent Authority.

i)  That I have booked the ticket(s) from the airlines d.irectly / approved
~ Agencies, as perrule.

if) - That I have not availed any Complimentary / Discount Tour Package for
the same.

(Signéture & Designation)



