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Hrerd /et feriera
Ministry/Department/Office of

RIS AGIATT & TSTATNT ARt & vy arfis ge@iwa afdasTIAnnual Performance Appraisal
Report of Official Language Officials of Safdarjang Hospital.

T = /3y @ uiaeT
Report for the year/period ending

....................................................................

Yafgs @R
PERSONAL DATA

PART - 1

(FTer /R ferted @ Wit geaE AT ER W WM @ for)
(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

1. e B AW
Name of Officer

...........................................................................

2. 1 B T /e ) L (=)
Date of Birth (DD/MM/YYYY) ... Sverrenn Y S (In words)

3. e S A PR PR drade R o

Date of continuous appointment Date .o (€7 1-To L ISUT—
to the present grade

A THA AN SE WG A aRE 1] fesi®

Present post and date of appointment Post
thereto

5.9 % T ¥ argaRefy # srafey (gl
gReror anfe 9x) Gt S Sftery = wfRierm
form % < SHe fEaRur |
Period of absence from duty (on training
leave etc. ) during the year. If he has under
gone training specify.

.........................................

.................................................................



HRT—-2 e afteS & afiden forar WMl &, S §RT WX oH & fag
PART-2 To be filled in by the Officer reported upon

(e wiifteH B 97 ¥ Ued SR B & W Ug )
(Please read carefully the instructions before filling the entries)

1. fo ) ot o i faewor

Brief description of duties

2- o @ W weT/ i /e A wd ey fe feiRa R € amee Rre feiRa @ ™ E 59
(GROTRT /TN T & R ) BT ) HTe-3 W, afia @ SR W AR & 18T § I Ay g9 |
(SarEvy B foTe ST g @ fore e i dore)

Please specify targétsfobjectives/goals (in quantative or otherterms) of work you set for yourself or that
were set for you, eight to ten items of work in the order of priority and your achievement against each

targets.
(Example Annual Action Plan for your Division)
AT /SRE /A EEiiiat]
Targets/Objectives/Goals Achievements




3. (1) o 7Y 2 A qAR M cedi/Seawl/ el B Wik ¥ & 3@ S T W ¥ S Y| IR oEd A
Ik N DI aEg X8 | O 9 T4
(A) Please state briefly, the shortfalls with reference to the targets/objectives/goais referred to in item
2. Fiease specify constraints, if any, in achieving the targets.

(%) e o R 1 9T S Y el I aiferes woeRerai W8 & Sl S 1o diar o A weerE |
(B) Please also indicate items in which there have been significantly higher achievements and your
Contribution thereto.

4. T Seer Y T o qdadl Pojvey o o Irger Ui A el FeiRa arie s deves af §
TEREAT qH BT 3 1 SEY T Fof BT &1 7 oY 1y Y 6l farewor S R b < Wl |
Please state whether the annual return onimovable property for the preceding calender yearwas filed
within the prescribed date i.e. 31st January of the year following the calender year. If not, the date of
filing the return should be given.

ERIEd A 2 Tl AfEBNI B T

Date : .o Signature of officer reported upon




T - 3
PART-3

Wmmﬁmuﬁﬂﬁawyﬁﬁmqﬁmﬁgmmm%ﬁh 1-10 @ ¥R W
Tifee, W8 1999 o9 A &1 T 1 0 SEEaH Sl Bl SeorE e §

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of
1-10, where 1 refers to the lowest grade and 10 to the highest.

(v iRt ) e ¥ ek el @ & < vg o)

Please read carefully the guidelines before filling the entries)

(37) B fsares o [RIHA (39 9 T IR 50% &)
(A) Assessment of work output (weightage to this Section would be 50%)

ot et | e we | e s |
Reporting i qF-5 T ¥R 2) D SR
| Authority Reviewing Authority |Initial of Reviewing
] (Refer Para 2 of Part-5) | Authority

(i) Slﬂﬂ'l'q' @d/Translation work

@) 313313 o YRIEeN, YREHR e, aawor qot W
ﬁ‘sTFT P HA |

Knowledge of terminological, grammatlcal and
linguistic aspects of transtation.

(@) ¥4 U H WL Y@ ¢ b e w1 e
Freaigdes v av A wRera, st o w@niie
IR T T S XE, el 9 W S
v o T |

Ability to translate with speed and accuracy
taking care to see that faithful rendering of
the original does not effect simplicity, natural
form of expression and intelligibility.

m Lmaﬁa%wa%m#a?f & ae g
R T GRS W AT |
Comprehensnon of the languages and ability to
effect improvement in the process of meeting.

(a)wﬁrm:ﬁmgaﬁm e § R T
Tl 3R FREi B gaRT 9 B & & e wen
Attention to avoidence of mistakes and
defectuve transiation corrected by the
superior officers.

(i) Téfrf P 9t aRyofa/Rva @ aaR w
e fama T B |

Accomphshment of planned work/work
allotted as per subjects allotted

(i) -lwf - Fraew & wife
Quality of output

(iv) ' SaETES Tl @ uRelar/fd R s
Accomplishment of exceptional work/
unforeseen task performed

Fria a1 W ga fremey Sofieon

Overall grading on work output.




() aferer fadmaneli &1 HeIE (39 W1 & ¥R 50% 8F)
(B) Assessment of personal attributes (weightage to this Section would be 50%)

fraed WteR)| gAfdcen ween | gafdee niter
Reporting (st wF-5 @ A 2) % ISR |
Authority Reviewing Authority | Initial of Reviewing
(Refer Para 2 of Part-5) | Authority
() =i & gftefe
Attitude to work
(i) o w9y

Sense of responsibility

(i) FFETHT H AFIEN

Maintenance of Discipline

(iv) I &PTATT
Communication skills

(v) = T

Leadership qualities

(vi) O @ WEE N PR B b e
Capacity to work in team spirit

(vii) TR |IRGN BT SFTAR T B AT
Capacity to adhere to time-schedule

(vili) TR T Wy
Inter-personal relations

(x) w7 R v Al
Overall bearing and personality

i iRl W 5w femay Sofiemo
Overall Grading on 'Personal Attributes’

i

qi-4
PART-4

1- WAl & WY WIS (S A i)

A
GENERAL

Relations with the public (wherever applicable)
(Sren & STEWE] P SERaa w6 AN 9% ST w e feudh € )

(Please comment on the Officer's accessibility to the public and responiveness fo their needs.)




2- yfreon
’Tram'sr%a:m
i T vd S sl 7 oW At gER AR gl T O g & 9ua aftem & fo fawia 59

(Please give recommendations for training with a view to further improvirg the effectiveness and capabilities of the officer)

3 vareen & Refy
'State of heaith

4- gt
Integrity
(o St < weafse W Reweh )

(Please comment on the integrity of the officer)




5- yfddes ffer g1 AR o v fadmarsl & TR (@MH 1 00 et F), v wmied &9 vd B
WM &, STATERUT SUTeel, Hecaqul Srmersl (W | 2 1 3(3) U4 3(8) U9 g¥ anit & iy
sifrafe wfire & |

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including
area of strengths and lesser strength, extraordinary achievments, significant failures (ref: 3(A) & 3(B) of
Part-2) and attitude towards weaker sections.

6- UfdET & A-3 B TS ¥, 3R we ¥ F R M IR & SR W Fa Henaw gemesd e |
Overall numerical grading on the basis of weightage given in Section A and Section B in Part-3 of the
Report.

wiodeT ftrmd & TRIeR
Signature of the Reporting Officer

T AR HIE F4RY A
Place . ... Name in Block Letters i......ccccovvivvceeiicrineesireeacenen
M-
Designation | ..ot
faiie: wfede= & st ¥ .
Date . e During the pericd of Report .........cccoooeer i



|- S

PART -5

1. Pl st B R
REMARKS OF THE REVIEWING OFFICER :

Al I & STTa dar e

Lfefng%h of service under the Reviewing Officer

2- 7 & HR1-3 g A—4 & frfa o qon A ol & wew 3 uRteesT afte g1 el ™ geaien |
wTEa ¥ ? T A AR A SR SuAryd /Ay swernsl & wey ¥ 5l T qeie 9
T ¥ ? W (W-3() (iv) gen A 4(5) (@ a9 aRee e g R T 1o & R
TS YEUie W Wesd T8 & A1 Ul U e $6 OUS B 74 T Wi A € a9 feemre &
TR ) |
Do you agree with the assessment made by the reporting officer with respect to the work output and the various
attributes in Part-3 & Part-4 ? Do you agree with the assessment of reporting officer in respect of extraordinary

achievements/significant failures of the officer reported upon ? {Ref: Part-3(A) (iv) and Part-4 (5) (In case you do
not agree with any of the numerical assessments of attributes please record your assessment on the column

provided for you in that section and initial your entries)
& RE]

Yes No

3. e 2R i RefY 3 o 3 SRV TR, w1 g A A ¥ R S0 B Sger 91 e ww g 7

In case of disagreement, please specify the reasons. Is there anything you wish to modify or add ?

)
L

4-g=[1f’c':a‘rm IRPRY G FEH TEIR | FUIT FHTEET DY (T 100 &) #) e ftran o v
fodrenlt ot e 4 vd wH el &5 T S g Tl & wfa s e & |

Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the
officer including area of strenghts and lesser strength and his attitude towards weaker sections.

r




5- e & wi-3 @ G &, IR we ¥ 3§ Ry T AR & SR 9 gl Fomet Seres e |
Overall numerical grading on the basis of weightage given in Section A and Section B in Part-3 of the Report.

Fide st & wwmer
Signature of the Reviewing Officer
EA: ¥ W16 SIERT A:
PlECE : ..ovrvnrecerrererisriosorerionns Name in Block Letters @.....coovvvicvcinininnininisneennens
JaM™:
DESigNation © ......coienvrnsriminiere s sera e s
feTTe: witdes o safdr % -
Date | ....cceeeerreennerrnrerr s During the period of Report ...



WIS AUIHRYT & 1 TITeR R+ ey fRenfce

Guidelines regarding filing up of APAR with numerical grading
() TSR & &+ faftaa wagm AR Srds a9 i 99T <9 g AR 9ifee |

The columns in the APAR should be filled in with due care and attention and after devoting
adequate time.

iy s1& TR W & 5 1 srera 2 @ Rl aitevor (et o I feRiwenst @1 e e ey @
qﬁmﬁﬁﬁmaﬂmaﬁémﬁmﬁmﬁmmﬁaﬁﬁmﬁmmmsﬁmg
AT 10 @ R A S Hag F PR Sy & wag § s far wmem | Ao 1—2 &t 9-10
faxer O % o 9w M Ry o o ovRa B 1 iRers S0 v @Ra B¢ ikass vd el
w1 o Afrer) o1 qoifeiRer S U 98 W A 9AAE H SR Qe o gor o

A1 TR |

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be
adequately justified in the pen-picture by way of specific failures and similarly, any grade of 9 or 10
would be justified with respect to specific accomplishments. Grades of 1-2 or 8-10 are expected to
be rate occurences and hence the need to justify them. in awarding a numerical grade the reporting
and reviewing authorities should rate the officer against a larger population of his/her peers that
may be currently working under them.

(i) THTAR BT 8 | 10 & &ra &1 a¥iicor “Segree” Torar SImom e Revul/dr @ foTe sl wraiis
O HRA @ ferg v 9 fm e

APARSs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of 9 for the

purpose of calculating average scores for empanelment/promotion.

oy TOTSIR B 6 T 8 § BT & §I9 T Tl “ga s fern e a1 yrares 7 @ s
APARs graded between 4 and 6 and short of 8 will be rated as “Very Good” and will be given a score
of 7

v) TONHAR T 4 9 6 A VIS B g BT TR0 “rer o Sem qen W 5 far SR
APARSs graded between 6 short of 6 will be rated as “Good” and given a score of 5

(i) THITIAR B 4 | T TRl “yr” fomm SR |

APARs graded below 4 will be given a score of “Zero™.

T Ry WA & - i 2R TR TN WX 99 9 A @ aad H Rwnfden)
Guidelines reagardina the colour scheme to bs used by different grades of CCS while filling up their
APAR form

(1) Grem - v (Rroram)
Yellow Director (Official language)
(2) =T - g e (rem)
Blue Joint Director (Official language)
(3) e - U (RTSTHTST)
Pink Deputy Director (Official language)
(4) §9T - s Rl s /als 0 saRe AR deras s ()
White Junior Hindi Translator/Senior Hindi Translator/Assistant Director

(Official language)

10






