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"IT’T— 1
© PART -1

| (e /R ety & Saith yerafE AgErT 8N X I @ )
(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

1. it &1 M
Name of Officer

.............................................

| : .
2. 5% i (e e ) - (et )
Qate of Birth (DD/MM/YYYY) T SN LW (IR WOTES) ...ecevrvrmimimmensnsssssosssssresssinasssssis rsssesesss
3. qdr Ao 3 R Pgf AT R Byefy
Date of continuous appointment Date .o €] 1T [ —
to the present grade
4. TR AW SN R YR A TRE ™ ESicd
Present post and date of appointment Post e Date .oeeeeenecisiarieinns
thereto
5. o 3 P ¥ aReRy B wafy (gl
wfragor anf wR) AR SEa ity < wie
foran ¥ 2 <o fawo €

Period of absence from duty (on training
leave etc. ) during the year. If he has under
gone training specify.



2 for ST &1 e Roran WA ¥, SHS g AR W & R
PART-2 To be filied in by the Officer reported upon

(e wRaRed @ 4% ¥ Uget SR B S ¥ 1g )
(Please read carefully the instructions before filling the entries)

1T M il o1 e famm

B:rief description of duties

i
i

2-$!1ﬁa%a’la&u/a?{%m/m 9w W o fon FaiRe Y &, o1 smus fore faiRe 5 T & =9
(wﬁugrw/wm I 9 ) Hr A Sre-= WS Wi @ SR W I AR WP AL Y 9+ STy Fard |
(SRTEROT D T e THIT & e anfifes v drerm)

Pleasé specify targets/objectives/goals (in quantative or other terms) of work you set for yourseilf or that

were set for you, eight to ten items of work in the order of priority and your achievement against each

targets.
(Exa?fnple Annual Action Plan for your Division)

| weg/egeTa/ey ' Syt

Targets/Objectives/Goals Achievements




3. (3) T AT 2 A SN TV e /S]aed/ S N Wika N 2 <& S0 B 6T A Seorw oY | afS we
wifl # wIg e <@ o A T gAW |

(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in item
2. Please specify constraints, if any, in achieving the targets.

(ai YY1 T AGI B 4! Seord B [T P! feres Suerfeui 78 & SR = oy areF o I SeeE v |

(B) Please also indicate items in which there have been significantly higher achievements and your
| Contribution thereto.

4. RN T Y 6 T qad Sevex 9 # arerer wfa Ao R FigiRe e dei dewey 9¥ W
JREd TP 3 1 T TP G0l BRI TE N IR D A R s R S af @ Q|
Please state whether the annual return on imovable property for the preceding calender year was filed

within the prescribed date i.e. 31st January of the year following the calender year. If nct, the date of
filing the return should be given.

Al S drel A P e

Signature of officer reported upon
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PART - 3

W*WW%&WWH&TW&WMngW%W 1-10 & R w B
aife) ol 1w B9 S0 @ qAr 1 0 SEaw A F1 SeoE el ¥

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of

1-10, where 1 refers to the lowest grade and 10 to the highest.

(puar yfafedl 31 %R | vgel RenfAde &1 & | ug < )

Please read carefully the guidelines before filling the entries)

(37) TR e &1 i (39 AN &1 AR 50% )

(A) Assessment of work output (weightage to this Section would be 50%)

EISECE R LN

Reporting
Authority

Afdeired Wi
(w24 am-5 w7 2)
Reviewing Authority
(Refer Para 2 of Part-5)

AT STferesry ’
% AR
Initial of Reviewing

Authority

(i) STgaTS B Translation work

() AT A WeETEeH, WeIHe RIS, BN g
s & 99

Knowledge of terminological, grammatical and
linguistic aspects of translation.

(@) T8 I B FEA W B¢ T Hqe 1 wuew
FeargE® o ) A e, sfteafd & wraRe
IEI A WEPTI g I8, Weh! a9 el AR
@Y= Y A |

Ability to translate with speed and accuracy
taking care to see that faithful rendering of
the ofiginal does not effect simplicity, natural
form bf expression and intelligibility.

(1) WIS B T P WIS 9 A a9 gARE
TR G GURA & I |

Comprehension of the languages and ability to
effect improvement in the process of meeting.

j
(u1) SeaTfereRal B uR T o ¥ Rl T
el SR gl @ gam 7 @ 3 @ R v
Attention to avoidence of mistakes and
defective translation corrected by the
superior officers.

(i) T P o aRyuian/fwa @ aneR
e s i |

Accomplishment of planned work/work
allotied as per subjects allotted

(iii) = — FraEE A Rl
Quality of output

(iv) ITETErES S B e /fed T aveRe e
Accomplishment of exceptional work/
unforeseen task performed

frfa o o= g freras S |

Oveé'all grading on work output.




() =aferra Rdrrmsl &1 [eaie (39 9/ & 9K 50% a)

(B) Assessment of personal attributes (weightage to this Section would be 50%)

wfdg TR gafide witeRt | gafdeie miterd
Reporting (w4 Am-5 W 4w 2) D SRR
Authority Reviewing Authority | Initial of Reviewing
(Refer Para 2 of Part-5) | Authority
() =l o Pl
Attitude to work
(i) RrdEr =1 gy

Sense of responsibility

(i) ST BT SyRE]

Maintenance of Discipline

(iv) HEOT S
Communication skills

() g

Leadership qualities

(i) EO W ST A T TR B
Capacity to work in team spirit

(vii) T IR T STTEROT T B A
i Capacity to adhere o time-schedule

(viil) TR =fETTa ay
" Inter-personal relations

(ix) w7 BfY 9 wfeaw
Overall bearing and personality

=T fEarall W e famas Svivewo
Overall Grading on ‘Personal Attributes’

-4
PART-4

1- SFa1 & WY AEEN (S A waey)

NHY
GENERAL

Relations with the public (wherever applicable)
(STe <l SareRRIS I SERETA vE SR 9% Sty o g R # )

(Please comment on the Officer's accessibility to the public and responiveness to their needs.)




2- yfereor
Trainin
@wsr%mﬁﬁlmﬁmwm aHal 1 o st gar AR gig T 9 gie & Sas wieo & fog e 55

{(Please give recommendations for training with a view to further improving the eflectiveness and capabilities of the officer)

3-| % Rafy
tate of health

4- s
ntegri
FI a%mﬂﬁwﬁmwﬁmﬁé)

Please comment on the integrity of the officer)




5- gfda Sty T I T sl @ TR (ST 100 Rl F), R wwed &5 vl e
e &7, SrTereT Sy, Haeaqyl Srwensd (FH: WM 2 H 3(¥) W 3(3) vF g 71 B i
sifygfea e € |

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including

area of strengths and lesser strength, extraordinary achievments, significant failures (ref:. 3(A) & 3(B) of
Part-2) and attitude towards weaker sections.

6- YRS & w-3 B We I, IR T ¥ A RY 7Y AR B MR R Fel Aol FEITe aia |
Overall numerical grading on the basis of weightage given in Section A and Section 8 in Part-3 of the
Report.

TR At & TRIER
Signature of the Reporting Officer

RE I AT SR A
PIECE © oo veecresesesaeernrees Nama in BIock LEHETS [u.vveweriiiremrenriesmsresreseremnaescrennans
g M-
DesIgNALtion | .......coccriiiimniimssier s ersrsass e
R it & aafer 3
Date .. During the period of Repor ...



qT - 5

PART - 5

1- Gldee St & sifdrgfa -
'REMARKS OF THE REVIEWING OFFICER :
1 .
(e fteer) @ arla Qe BT

g Length of service under the Reviewing Officer

|
Z:W S -3 7 /FT-4 & Ffa o e Rl 1ol & wew A gl sftrer g 5 T e ¥

FHET & ? w1 19 ST A oReRvT SueRedl /eyt sreweTarall o e ¥ Rl T Heie &

W & 7 W (-3(3) (iv) T A 4(5) (3 39 RRE siftrerdt BT R T ot e

RS YRTH § e T8 & T T 319 [ 39 @S B 3 T w6 ¥ € qen Remr @

STEIER W) | ,

Do you agree with the assessment made by the reporting officer with respect to the work output and the various
attributes in Part-3 & Part-4 ? Do you agree with the assessment of reporting officer in respect of extraordinary

W

qchievements/signiﬁcant failures of the officer reported upon ? (Ref: Part-3(A) (iv) and Part-4 (5) (In case you do

not agree with any of the numerical assessments of attributes please record your assessment on the column
provided for you in that section and initial your entries)

El i

Yes No

3-.%%wa#ﬁﬁaﬁﬁmmmmﬁ,maﬂs‘mm%m 319 FO IS AT WG e § ?

In case of disagreement, please specify the reasons. Is there anything you wish to modify or add ?

4-§=|ﬁah»=r TP FRT Hor GRIR | U FHIGATET B (FHT 100 T ¥) Rt e ) whe
fadmaral < wmed &y va T qmed & ve Swdl g T @ wRy s wfier
Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the
officer including area of strenghts and lesser strength and his attitude towards weaker sections.




5-yRiEd & 93 @ ES o, 3R E ¥ 9 Ry I wniw & smer W gw e geiee e |
Overall numerical grading on the basis of weightage given in Section A and Section B in Part-3 of the Report.

gaficieT st @ waer
Signature of the Reviewing Officer
T I WG SR A
PIACE © vovveoreereerrerersassscssrsones Name in Block Leters @.......c.cco.oocoeeeccnecionccienecnnnnns
G-
1117t 7o SOV OT
f=e: v & st
Date: e During the period of Repoit ..o
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Guidelines regarding filing up of APAR with numerical grading

() TSR & Wie RAftaa waer SN sarde qe vaie W 99 §Y A At |

The columns in the APAR should be filled in with due care and attention and after devoting
adequate time.

(i) Wm?ﬁrm%ﬁ? 1 aterEn 2 & R e (fefa ord an feanell oot Fremass Afieor &
qﬁmaﬁﬁﬁmma&%#ﬁﬁwﬁmﬁmmﬁaﬁﬁmﬁmmmmmg
STer 10 @ Fedll S0 B ey ¥ faRne SueiRydl & Hay ¥ Shficg far smom | A 1-2 sterr 9-10
e 3l ¥ s ST SR R S i ST | wifees A T e gY ufaed v gafdered
wﬁmﬁ%ﬁﬁﬁaﬁmﬁmmﬁwwmaﬁmﬁaﬁmﬁmﬂwﬁmﬁmﬁ
A i

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be
adequately justified in the pen-picture by way of specific failures and similarly, any grade of 9 or 10
would be justified with respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to
be rate occurences and hence the need to justify them. In awarding a numerical grade the reporting
and reviewing authorities should rate the officer against a larger population of his/her peers that
may. be currently working under them.

(i) TACIR 31 8 ¥ 10 B A 7 it e form Sme en YAmROT/de @ forg sl T <
O v B fore e 9 fraT e |

APARSs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of 9 for the

purpose of calculating average scores for empaneiment/promotion.

(mvﬁx’mw 6 91 8 ¥ BRI ® drg o Tiexvr waga sy ferm S qer w7 &

APARs graded between 4 and 6 and short of 8 will be rated as “Very Good” and will be given a score
of 7
l

v @?WW 4 a7 6 & el @ §rg &1 e “aresr forar ST T W 5 R S|
APARs graded between 6 short of 6 will be rated as “Good” and given a score of 5

(vi) mmﬂ 4 X ¥ TR “gRr for R |

APARs graded below 4 will be given a score of “Zero”.

FEg SREE Y9 P - T g TATeR Y93 SRa 9Ra Y Ae @ Hag ¥ e

Guidelines regarding the colour scheme to bs used by different grades of CCS while filling up their
APAR form

(1) e - e (Irram)
Yellow Director (Official language)
@ e - wYgad e ([T 9mT)
Blue Joint Director (Official language)
(3) o - TI—FREre (I
Pink Deputy Director (Official language)
(4) T - Firs R saes /AR B Iae® SR wers e (JrsT4T)
White Junior Hindi Translator/Senior Hindi Translator/Assistant Director

(Official language)
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