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RIS ATATA & ToraTaT ARHTRAT ¥ Forg anfdes gegies afREem
Annual Performance Appraisal Report of Official Language Officials of Safdarjang Hospital.

Tt o /sm@fy @ wieeT
Report for the year/period ending .........c.verreesnssssrmesescssissmmsssms s
Yofre <R
PERSONAL DATA
T — 1
PAF}‘T -1

(e /Ry e ® Saft YRS S ER R S @ 1)
(To be filled by the Administrative Section concerned qf the Ministry/Department/Office)

1. St & 9

MName of Officer.........ccc......

2. 9 B (R AT ) -
[?ate of Birth (DD/MM/YYYY)

to the present grade

AT SE R TR ATRE 2w

Present post and date of appointment Post
ﬂlnereto

5.k 5 o & R B orafty (gl
wRrenT e uR) afy Saa e A uRem
foran ¥ < wo@ o €1

Period of absence from duty (on training
Jeave etc..) during the year. If he has under
gone training specify.

(el )
(In words)
Sk
........................ Grade .....ccooceeverirnnisns
T
.......................... Date ....ccocoeeervernererissaens

...................



—2 forer sifereprdl 21 R forean T ¥, 9 BT WY W & R
PART-2 To be filled in by the Officer reported upon

(uan wifedl B W= ¥ TR SRl @ e W ug )

3
!
I
‘ (Please read carefully the instructions before filling the entries)

1. R ol o e faaRor

Brief description of duties

2- o8 & W Ae/eRsTE/H I WY e e faffa R &, @ s R feiRa el R @ e
(RO /TS A o R ) SR B STe-ay 7 W @ STHR U GG SR EX e W S Suefes Jan |

Please specify targets/objectives/goals (in quantative or other terms) of work you set for yourself or that
were set for you, eight to ten items of work in the order of priority and your achievement against each

targets. _
(Examiple Annual Action Plan for your Division)
| e/ /e SueHesi
Targets/Objectives/Goals Achievements

|

i




3. (¥) B9 98 2 ¥ SR M G /Sgael/ SRl B Wik 7 8 W@ S B a3 Seord B | 9 et A
IR 3 g A <A A A A T
(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in item
2. Please specify constraints, if any, in achieving the targets.

(&) SIS A BT 4 S BY T T AT Sreiier <8 ¥ SR e oo ARTEr o Al SeerE N |
(B) Please also indicate items in which there have been significantly higher achievements and your
Contribution thereto.

4. T SR BY T w1 qgad dorvex of @ srge wuRa aftte fexel freiRe ok el Sever a¥ ¥
RT3 1 e 9F 7 B9 S TS o 19 S8 @) R a5t S B Ak S W] |

P!éase state whether the annual return on imovable property for the preceding calender year was filed
within the prescribed date i.e. 31st January of the year following the calender year. If not, the date of
filing the return should be given.

e - - T Y T SR S TN

Date . ..o Signature of officer reported upon
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PART - 3

ST T 1 FIeRoT R Te T SRR EIRT R S E S 110 % Y T ae
aMeY, WET 19y 9 o0 7 qe 1 0 S A B SRR IRl B

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of

1-10, where 1 refers to the lowest grade and 10 to the highest.

(e PRt B W=y ¥ vEe RSl 91 & ¥ wg o)

Please read carefully the guidelines before filling the entries)

(1) T IS 1 YIH (§9 AT T WR 40% 2m)
(A) Assessment of work output (weightage to this Section would be 40%)

(a)Knowledge & Comprehension of Hindi and
English language and ability to transiating for
language to the other. g

Reporting (W -5 T 4 2) P IR
Authority Reviewing Authority | Initial of Reviewing
(Refer Para 2 of Part-5) | Authority
(i) IS S/ Translation work
(@) &) o S it 2 e = 5 o v A
W T W F SgER B @ are

(@) =6% o1 ol T Tl raEe &R e e
I B AT SRS T T OIS GER B
& |

(b) Capability of effecting qualitative
improvement in the process of vetting of
translation doing the translators working
under him.

() == A IS R & e ot @ frg
SR, o Y dAR TR # A

(c) Ability in preparation of speeches, articles etc.
for Minister & Senior Officers.

(if) XTSTHIST Y B BT /
Implementation of the Official Language Policy.
() TRER B o DR A o T

() General awareness of the official language
policy of the govemment.

(@) WP wrere ¥ REY @ W @ Hay 5wkt
T NS Siyamell & B 4R TR @ g
il TR P AR 3 e 7 A

(b) Ability shown in watching and ensuring the
implementation of the statutory and administrative&
requirement regarding the use of Hindi in Official
ork, .

() feoaot e et P # R @ wainT F wwuen 23
& werrs v wed wrel/aRe 9 ar e

T S I H R W Qe

(c) Preparation and production of help and

reference material/literature for facilitating the usel

of Hindi/ literature for facilitating the use of Hindi

in Noting and Drafting.




yfyag witerd
Reporting
Authority

gAfdeire it
(Hge wr-5 @ 4w 2)
Reviewing Authority
(Refer Para 2 of Part-5)

gAfdee gt
& 3SR
Initial of Reviewing
Authority

(i) ‘Yo T T/

Meetings and Conferences

(@) T SRTET SRk, R werer wfif el
wfafydl & Yo amifora w & aman )

{(a) Capability for organising the meetings of
Committees, such as Official Language
Implementation Committee, Hindi Salahkar
Samiti efc.

(@) ¥o7i & o TG & T TR T A
T T T WA T A IR TR A g

{b) Promptness and accuracy in preparation of
agenda papers etc. for the meetings.

() WY  Frofell/RroRelt R ergedt BRI B
oY g |

(c) Follow up action on the decisions/recommendations
of the Committee.

(iv) raraRTEs v Y afgeten/few e st @ |
Accomplimplishment of exceptional work/
unforeseen tasks performed.

(v) T frsare 1 B
Quality of output

(vi) T Praiftrar el <6 aRquial/ fawa & snaR
e e wm wd |

Accomplishment of planned work/work allotted
as per subjects allotted

forfe @ W g P S|

Oveirall grading on work output.

(=) =i sl @1 e (39 =17 @ AR 30% B)

(B) Assessment of personal attributes (weightage to this Section would be 30%)

wide= witie| gAfdee witerd | g Wit
Reporting (e -5 @1 & 2) @ STEER
Authority Reviewing Authority | Initial of Reviewing
! (Refer Para 2 of Part-5) | Authority
0] e e e
Analytical ability
) o & s
Attitude to work
(i) PR w1 A

Sense of responsibility

() IR Pl IRE

Maintenance of Discipline

(v) 9T AN

Communication skills




PINCER R EEoN
Reporting
Authority

Al Iferery
(w3t -5 @1 491 2)
Reviewing Authority
(Refer Para 2 of Pari-5)

KglEiEERIELaN]
D IATIER

Initial of Reviewing
Authority

vy g o

| Leadership qualities

(i) T B WA Y T B B E
| Capaicity to work in team spirit

(viliy o IR B SFRART TR G
| Capacity to adhere to time-schedule

() TR @RREI HaY
| Inter-personal relations

(x) w7 Bt W Ale
| Overall bearing and personality -

|
e el W o femae Sisw

Oiverall Grading on 'Personal Attributes’

(&) =frm faRmarsl o1 qeaie (39 91 & 9] 30% BF)

(C) Assessment of personal attributes (weightage to this Section would be 30%)

yfcrdgs Wit
Reporting
Authority

Al TR
(wgs -5 = i 2)
Reviewing Authority
(Refer Para 2 of Part-5)

@ IATRIER
Initial of Reviewing
Authority

()| e v ferd e  dvr 3 et v
TS W& TART N Aoy

| Knowledge f Rules/Regulations/Procedures|
in the area of function and ability to apply them
correctly.

(i; SR Ao v o e
| Strategic planning ability

(iii) ol @ &t &P
Decision making ability

(iv) g &R
Coaordination ability

(vy srdiTeer 21 SR vd Rl B @1 s
!Abillity to motivate and develop subordinates

(vi)! RESRIES
| Initiative

uimmiam AT R G ey Svirssor
Overal Grading on ‘Functional

Competency’




-4, A
PART-4 GENE!

1- T S WY AR (ST W 9Ee)
Relations with the public (wherever applicable)
(e o SravaIsl P SERETRT T4 e 96 S oY o R 1)

{(Please comment on the Officer's accessibility to the public and responiveness 10 their needs.}

2- wfereqoy
Trainin
(e :ﬂ%ﬂﬁﬂ%ﬁﬂﬁmwrﬂﬁ sl A AR st goR AR gy T 9 3 W Swd vt @ fore RieiRel =)

(Please give recommendations for training with a view to further improving the effectiveness and capabilities of the officer)

3- Wy ot Refy
State of health

4- Jfrs
Integrity
(g aftrerd 6 et w fead )

(P_Jease comment on the integrity of the officer)




5- wRriE At g1 Sl o were sl A AR (v 100 v #), et wmed &t vd
wre &, SraTeRYT Suefery, Aeeqol sravwenal (HEH: AF 2 @1 3(3) vE 3(%) vd gdw T B 9y
s e 2

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including
area of strengths and lesser strength, extraordinary achievments, significant failures (ref: 3(A) & 3(B) of
Part-2) and attitude towards weaker sections.

-t

! . . i :
6- YRET @ WRI-3 S We &, ¥ a1 | ¥ BY 17 9RiY B MR R go Femex Gearws aiieo |
Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of the Report.

uiEe fererdl & SREN
Signature of the Reporting Officer

T W | @ A
Place : ......ccccoeeeeeiererasenissnies Name in Block Letters .......cccocveeeecvnnnrinsnrssneesiennnnne.
‘ T
DeSIgation : ....cccmsressenie s
i
i SRR ormfir ¥ :
Date:: oo During the period of Report ....... ferseensb s et e ranens



" - 5

PART -5

1. AR ST & gl -
REMARKS OF THE REVIEWING OFFICER :

i St & Srrla a1 Hie
Length of service under the Reviewing Officer

2- I Y AV-3 T A4 & Fria B e R oi & Fae ¥ wRedem s g Rl ) feieT §
e ¥ ? 9 9 SR o SreRoT SueRel /TRy SRGATS & way ¥ 5 W e A
AT & ? WA (HT—3() (iv) T AIT 4(5) @ amg vfde AR g1 5 R ol & HE
WA qeaie W HeHa T8 § 9 gun S i 39 wus & R T Wi & & qen Remrr &
AT ) |
Do'you agree with the assessment made by the reporting officer with respect to the work output and the various
attributes in Part-3 & Part-4 ? Do you agree with the assessment of reporting officer in respect of extraordinary
achievements/significant failures of the officer reported upon ? (Ref: Part-3(A) (iv) and Part-4 (5) (In case you do

not agree with any of the numerical assessments of attributes please record your assessment on the column
proy‘lded for you in that section and initial your entries)

Ll T8

; Yes No

3- SEE B B Reify F G T B waH, T P A T ¥ RN 319 g ager a1 e we § ?

in case of disagreement, please specify the reasons. Is there anything you wish to modify or add ?

|
1'
|

4- JRiEE St EIRT BeT TR | O WA B (ST 100 Wi #) Rradt st # e
foremarat & wmed & v B el 8 1a See gea i @ Wi aiftgfa et @
Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the
officer including area of strenghts and lesser strength and his attitude towards weaker sections.




5. 9fde" @ AF-3 3 @e o, § 9 W RU T AR B MR W G FHAH TS il |
Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of the Report.

e st & TR
Signature of the Reviewing Officer

T o A W% e F: ;
PIACE | ..o Name in Block Letters f..........iverireocnneescsccnnns
[ "
Designation © .........coceevveridion e A
Datg s ST S .During the period of REPOTt......ccovcreeiniimnesisemsecennsinees

10



TS UGV & W1 THITAR AR 99" e e
Guidelines regarding filing up of APAR with numerical grading

() ViR @ Wi fafted waar SR earpie 9o wiE W 39 e T =i
The columns in the APAR should be filled in with due care and attention and after devoting
adequate time.

@ & amen B o ¥ 5 1 e 2 B e st (Brfa ot @ Rl @ 5w fremaw A &
nﬁrmﬁrﬁﬁm: JBEaial @ #rl § wom R ¥ vt Wy ¥ iy R wem v w @ veR 9
gar 10 3 B S & way ¥ i Syafrll & wag # shfves =y smem ) 4ot 1-2 sen 92 0
fixe 8 & 1: S shivey Ry oM &1 wrexe ¥ 1 wiRkere St yam v §T Yides ve fdelre
Mﬁfaﬁm SfEBRY B THER S N IA TS A T A FRIRG Gl H ger A
‘dﬂ?ﬂ i
Itis emed that any grading of 1 or 2 (against work output or attributes or overall grade) would be
adequateiy justified in the pen-picture by way of specific failures and similarly, any grade of 9 or 10
would be justified with respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to
bg rate occurences and hence the need to justify them. In awarding a numerical grade the reporting
and reviewing authorities should rate the officer against a larger population of his/her peers that
may be currently working under them.

(i) TSR 1 8 W 10 B dra B TifeRoT e R S qe e/ @ Rig alred e A
TR B @ e w9 R wmem
APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of G for the
purpose of calculating average scores for empaneiment/promotion.

(m@vmm 6 T 8 ¥ B & 99 T TG0 *qFA eI v T a1 Wi 7 R W

APARs graded between 4 and 6 and short of 8 will be rated as “Very Good” and will be given a score
of 7

() TSR P 4 T 6 ¥ BT D drg 1 FGROT “STeH R T N WS 5 R AR
APARs graded between 6 short of 6 will be rated as "Good” and given a score of 5

(o) TG 1 4 W T T gy fern e |

APARs graded below 4 will be given a score of “Zero”.

| . a =
205 1 e U R Al G 20 2 B G
Guidelines regarding the colour scheme to bs used by different grades of CCS while filling up their
APAR form

I
(1) Sren - v (oA

Yellow Director (Official language)
@ Sren - B e (Ioram)
Blue Joint Director (Official language)
i
(3) et - ST (T
Pink Deputy Director (Official language)
(&) g - s R srEEs /AR R s SR werrs fréwe (o)
White Junior Hindi Translator/Senior Hindi Translator/Assistant Director

(Official language)

1



